SAMPLE LETTERS FOR SCHOOL SANCTIONS BASED ON PRELIMINARY READING/LANGUAGE ARTS 2006 ASSESSMENT RESULTS

SAMPLE LETTER FOR TITLE I SCHOOLS OFFERING CHOICE AND SUPPLEMENTAL EDUCATIONAL SERVICES

________________________________________________________________________

NOTE TO SCHOOL AND DISTRICT PERSONNEL: (DO NOT PRINT)

Schools offering supplemental educational services may choose to communicate tutoring and public school choice options in one letter or separate letters. In this sample letter, both options are addressed. 

According to federal requirements, the parent letter for Title I School Improvement schools offering public school choice must include: a) an explanation of what the identification means and how the school compares in terms of academic achievement to other schools; b) the reasons for the identification; c) reference to what the identified school is doing to improve; d) reference to what the district or state is doing to help the school address achievement problems; e) an explanation of how parents can get involved; f) an explanation of the parents’ option to transfer their child(ren) to another public school; g) an explanation of why school choice options may have been limited; and h) information about the choice schools, their quality and performance.

Last year many schools included the “all or nothing” aspect of Adequate Yearly Progress (AYP) in the parent letter. With the AYP growth standard in place, this is no longer entirely accurate. See http://www.ncpublicschools.org/nclb/abcayp/ for more information on AYP and NCLB.

Parent letters for schools offering supplemental educational services must cover the following criteria: a) the availability of supplemental educational services; b) approved providers and a brief description of their services, qualifications and effectiveness; c) offer of assistance in choosing a provider; d) explanation of fair and equitable procedures for serving students if the number of spaces at approved providers is not sufficient to serve all students; and e) confidentiality concerning the public identity of any student who is eligible for, or receiving, supplemental educational services

Notifying parents of providers’ services at the beginning of the school year helps parents make informed decisions when choosing between transferring and receiving tutoring services. The provider application and approval timeline process was changed in 2005-06. The State Board of Education approved providers for 2006-07 in June 2006. You should be able to inform your parents of available providers now.

Please note italicized areas where school-specific information needs to be added in the below sample letter.

PLEASE READ. ENCLOSED IS VERY IMPORTANT INFORMATION ABOUT YOUR OPTIONS FOR 2006-07 AND DEADLINE REQUIREMENTS.

Dear SCHOOL NAME Parent or Guardian,

I am writing to let you know that according to our preliminary reading/language arts 2006 assessment results, SCHOOL NAME did not make Adequate Yearly Progress (AYP). SCHOOL NAME operates a Title I program, a federally-funded program providing assistance to schools serving students from high-poverty backgrounds. The federal No Child Left Behind (NCLB) law requires that all schools make AYP in improving student achievement. There are special consequences for Title I schools not making AYP in the same subject for two or more years in a row.

Final reading/language arts and mathematics 2006 assessment results will be reported in October 2006. If the preliminary results remain, SCHOOL NAME parents have the following options for the 2006-07 school year:

1. Remain at the school and participate in the school improvement process; or

2. Seek enrollment in a designated school.

Parents who decide to have their children remain at SCHOOL NAME and whose children receive free or reduced-cost lunch are eligible for a third option:

3. Enroll their children in supplemental educational services, which are free tutoring services offered outside of the regular school day, to help improve academic achievement.

Option to Transfer

Please be aware that the staff at SCHOOL NAME has a relationship with your child and wants to continue serving your child all the way through (insert number) grade. Under federal requirements, however, you may request a transfer for your child to one of the following schools: (1) SCHOOL 1, or (2) SCHOOL 2. North Carolina school report cards for SCHOOL 1, SCHOOL 2, as well as SCHOOL NAME are enclosed. 

Within certain budget constraints, transportation to SCHOOL 1 or SCHOOL 2 will be provided for as long as SCHOOL NAME remains in Title I School Improvement. (SCHOOL NAME must make AYP for two consecutive years to no longer be a Title I School Improvement school.) Your child may remain at the new school until he or she completes grade (number).
Choice options are limited, based on eligible schools, program availability, and transportation patterns. (List whatever circumstances are applicable.)

Enclosed is a “Request for School Transfer” form. The district is accepting transfer requests for the 2006-07 school year from (insert date) to (insert date). Please complete a form for each child requesting a transfer.

If you are the parent of an exceptional child or a child with limited English proficiency, please call (insert contact name and phone number) for the available public school choices that best meet the needs of your child. (Educational records are confidential and access is limited to school officials having a genuine need to know.)

Parents who wish their students to remain at SCHOOL NAME are guaranteed a place at the school and do not need to fill out a transfer form. If you do not complete the transfer form and return it by (insert date), we will assume that your child will remain at SCHOOL NAME.

Free Tutoring Services

Supplemental Educational Services (SES), or free tutoring, for students who receive free or reduced-cost lunch and choose not to transfer from SCHOOL NAME will be offered outside the regular school day. The purpose is to ensure that SCHOOL NAME students increase their academic achievement in reading and mathematics by getting extra help. If there is not enough funding for every child requesting services, eligible students with the greatest academic need will receive first priority.

A brief description of tutoring providers and their services are (attached/listed below).  (Include the providers and a brief description of their services, qualifications and effectiveness, and location of services. Include the district’s SES transportation policy.)

SCHOOL NAME OR SCHOOL DISTRICT will host a parent meeting to provide information and answer questions you may have about the free tutoring services. The parent meeting is scheduled for (list time and place and offer further description if there will be an opportunity for parents to meet prospective service providers). 

Enclosed also is a fact sheet with more information on these services. Please call (contact name and number) at SCHOOL NAME if you would like help in deciding which tutoring provider best meets the needs of your child or if you have questions about tutoring services.

If you would like to request tutoring services, complete the “Request for Tutoring/ Parent Release of Information” form for each child and return the form to the school by (date). The district will confirm your request by mail. After receiving your request for services, the district will assign a provider to your child. Next, an agreement with the service provider, including specific achievement goals for your child, will be established and a start date will be set.

Remember, parents of eligible students may choose the transfer option or receive free tutoring services for their child, but not both. 

Why SCHOOL NAME Did Not Make AYP

SCHOOL NAME did not make AYP because not enough students scored at grade level in the following areas: (List student group, subject area, and proficiency percentage along with district and state target comparisons.)
· ______

· ______

· ______

How SCHOOL NAME Will Improve

SCHOOL NAME will be looking at many ways to increase student achievement and has identified the following key strategies for instructional improvement: (Include a reference to how the district or state is helping the school address achievement problems.)

· ______

· ______

· ______

How Parents Can Be Involved

Parent support is essential to SCHOOL NAME. Communicating with your child’s teachers, making sure your child attends school regularly, helping your child with homework, monitoring your child’s television time, volunteering in the classroom, and participating in school decision-making are important.

The Title I district-wide parent involvement policy will be reviewed this fall. If you want input into this policy, please call (phone number). In addition, SCHOOL NAME will have its annual meeting to develop our parent involvement policy and to review parent rights under Title I and other information on (date) at (time) in (place).
The many successes at SCHOOL NAME cannot be measured in one test and we appreciate your past and continued support. I am pleased that (List a school accolade, such as a positive ABCs designation, if applicable.) If you have questions about this information, please feel free to call (insert contact name and phone number).

Please continue to work with us to make sure that we achieve success for every student.

Sincerely,

Superintendent/Principal/District Title I Director

Encl.: NC Report Cards on SCHOOL NAME, SCHOOL 1 and SCHOOL 2; Request for School Transfer Form; SES Provider Information; Request for Tutoring/ Parent Release of Information Form 
